Position: Family Law Associate
Department: Family Law

Status: Full-Time, Exempt
Location: Conshohocken, PA
GENERAL SUMMARY

RCCB's Family Law Group focuses on complex divorce actions, including property division and
alimony, custody, visitation, child support, paternity actions, termination of parental rights,
stepparent adoption cases, guardianship proceedings, and marital and premarital agreements
requiring a high level of sensitivity, experience and knowledge of the law. We assist our clients in
achieving their goals through strategic planning, artful negotiations, clear communication, and
when necessary, thoughtful and effective litigation technique.

RCCB is seeking a talented Family Law Associate to join our collaborative and growing Family Law
Group. This is an exciting opportunity to work closely with experienced family law attorneys on
sophisticated and often highly sensitive matters involving divorce, custody, support, protection
from abuse, property division, agreements, and related litigation. The ideal candidate will be a
strong writer and researcher with sound judgment, compassion for clients, and a desire to
develop courtroom experience, manage matters with increasing independence, and contribute
to a supportive, client-focused team. At this time, the position requires attendance five (5) days
per week for the first year before converting to the firm’s hybrid in-office schedule.

ESSENTIAL JOB DUTIES

e Support attorneys in all phases of family law matters, including divorce, custody,
support, equitable distribution, protection from abuse, adoption, guardianship, and
related proceedings

e Conduct legal research and prepare well-reasoned memoranda, case summaries, issue
analyses, and research binders to support case strategy, motions, hearings, arbitration,
mediation, and trial preparation

e Draft, review, and revise pleadings, motions, pre-trial statements, trial briefs, discovery
requests and responses, correspondence, settlement documents, custody agreements,
marital agreements, and other family law filings and documents

e Assist with preparation for court appearances, conferences, mediations, arbitrations,
depositions, hearings, and trials, including reviewing transcripts, organizing exhibits,
preparing witness examinations, and developing factual timelines
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e Appear in court and before hearing officers as appropriate, with the goal of developing
confidence and independence in handling custody, support, PFA, and other family law
proceedings

e Communicate with clients in a professional, responsive, and compassionate manner,
helping to manage expectations and maintain strong client relationships during sensitive
and complex matters

e Manage assigned matters and workstreams efficiently, including tracking deadlines,
coordinating with paralegals and legal administrative staff, maintaining organized files,
and keeping supervising attorneys informed of case status and next steps

e Contribute to the growth and reputation of the Family Law Group through high-quality
work product, collaboration with attorneys and staff, participation in professional
development opportunities, and support of client relationship and business
development efforts.

QUALIFICATIONS

e 2-4 years of family law, litigation, or other relevant legal experience; prior exposure to
divorce, custody, support, protection from abuse, or related family law matters is
preferred

e J.D. from an accredited law school; admission to the Pennsylvania and New Jersey Bars,
or eligibility to waive in

e Strong legal research, writing, drafting, analytical, and advocacy skills, with the ability to
prepare clear, well-organized work product for clients, courts, and supervising attorneys

e Sound judgment, professionalism, discretion, and sensitivity when working with clients
on personal, complex, and emotionally challenging matters

e Interest in developing courtroom experience and confidence handling conferences,
hearings, mediations, arbitrations, and other family law proceedings

e High attention to detail and the ability to manage multiple deadlines, case workstreams,
and competing priorities in a fast-paced legal environment

e A collaborative mindset, strong interpersonal skills, and genuine enthusiasm for
contributing to a supportive, client-focused Family Law Group.

RCCB is an equal opportunity employer committed to fostering workplace diversity. The firm encourages
applications from a diverse pool of candidates, and does not discriminate based on race, color, religion,
sex (including pregnancy, sexual orientation, or gender identity), national origin, age, disability, genetic
information, veteran status, or any other federal or state protected classification.
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